PERSONNEL COMMITTEE MEETING MINUTES
APRIL 15, 2016

PERSONNEL COMMITTEE MEMBERS PRESENT: LaPointe, O’Brien
PERSONNEL COMMITTEE MEMBERS ABSENT: Shay, Suprenant, Pitts.
SUPERVISORS: Henke, Hicks, Gang, Moore, Hogan, Armstrong

Debra Prehoda, Clerk Melissa Moulthrop, Personnel Director
Chris DeBolt, County Administrator Al Nolette, Treasurer
Public

AGENDA AS PRESENTED IN COMMITTEE NOTICE:
1) Call to Order
2) Accept Minutes — March 30, 2016
3) Department Staffing Requests/Staffing Pattern Changes:
A. Public Defender
1. Legal Assistant to Full Time
4) Other Business
5) Adjournment

Chairman LaPointe called the meeting to order at 9:15 A.M. Vice Chairman Hicks made the
quorum.

A motion to accept the minutes of the March 30, 2016 meeting was moved by Mr. O’Brien,
seconded by Mr. Hicks and adopted.

STAFFING REQUESTS:

PUBLIC DEFENDER:

e Temporary Legal Assistant Part Time to Legal Assistant Full Time 40 hours per week — Chris
DeBolt, County Administrator, stated he has received assurances from the State that full
funding for this position is available through the Hurrel-Harring lawsuit. A motion to approve
Legal Assistant full time 40 hours per week and amend Staffing Pattern (remove temporary
Legal Assistant part time and add Legal Assistant full time 40 hours per week ) was moved
by Mr. O’Brien, seconded by Mr. Hicks and adopted. (Resolution to Amend Staffing Pattern)

OTHER BUSINESS
e STAFFING REQUEST NOT ON AGENDA AS NOTICED:

o CODE ENFORCEMENT ADMINISTRATOR - Advertise/Post position — The
Personnel Director stated at a previous meeting, the Code Enforcement Administrator
position was established at a grade 17. A resolution will be presented at today’s
Board meeting to set the salary and amend the Staffing Pattern. She advised the
committee that she will post the position once approved by the Board. A motion to
authorize advertising this position was moved by Mr. O’Brien, seconded by Mr. Hicks
and adopted.

o VETERANS - Part Time Driver — Backfill Request — A motion to approve backfill, part
time Driver, was moved by Mr. O’Brien, seconded by Mr. Hicks and adopted.

CHANGE MEETING DATE AND TIME — The Personnel Committee will meet on the day of the
Finance Committee meeting at 9 A.M. The Finance Committee will meet immediately following
the Personnel Committee meeting. The next Personnel Committee is scheduled for Thursday
May 12" at 9 A.M.

The meeting adjourned at 9:27 A.M.

Respectfully submitted,
Debra Prehoda, Clerk, Washington County Board of Supervisors



WASHINGTON COUNTY

CIVIL SERVICE/PERSONNEL DEPARTMENT
WASHINGTON COUNTY MUNICIPAL CENTER
383 BROADWAY, FORT EDWARD, New Yorlk 12828
Melissa R. Moulthrop, Personnel Officer

mmoulthrop@co.washington.ny.us
Tel: (518) 746-2250 FAX: (518) 746-2160

WQSHINGTON COUNTY |

HEW YORR

=

Personnel Committee Mtg.
Friday, April 15, 2016
Chairman LaPointe, Supervisors O’Brien, Pitts, Shay, Suprenant

1. Staffing Requests

‘A. Public Defender — Legal Assistant(PT Temp) to Fulltime- 40 hours
*Amend Staffing Pattern

B. Code Enforcement Administrator- Advertise/Post position

C. Veterans — P/T Driver- Backfill Request
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Datei—}’w‘”e “Dep'air.tment:___-PglJBL'IC' DEFENDER __

Is the Request for a Backfill or New Position?- _ PART TIME TO FULL TIME
Title éf Civil Service Position: LEGAL ASSISTANT
Civil Service Competitive or Non-Competitive? | CIVIL SERVICE COMPETITIVE
Pay Rate/Salary of Last Person in Position: .' N/A

Base Rate/Salary if Filled: $18.79

Number of Hours/Week: 40

Reason Posltion is Being Vacated: PART TIME TO FULL TIME
Date the Position will be Vacated: PART TIME TO FULL TIME
Are the Duties of the Position Essential to YES

the Department?

Can the Duties of this Position be Absorbed by NO

Others in the Department?

Could this position be Part-Time? NO

How Many Positions of the Same Title are in
the Unit/Department?

What is the source of the funding?

Other source of funding?
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Date: _April 13, 2106 Department: 7 Veterang_gffice

Is the Request for a Backfill or New Position?

Title of Civil Service Position:

Civil Service Competitive or Non-Competitive?

Pay Rate/Salary of Last Person in Position:

Base RatelSaIary if Filled:

Number of ‘H.oursIWeek:

Reason Position is Being Vacated:
Date the Position will be Vacated:

Are thé Duties of the Position Essential to
the Department?

Can the Duties of this Position be Absorbed by
Others in the Department?

Could this position be Part-Time?

How Many Positions of the Same Title are in
the Unit/Department?

What is the source of the funding?

\@? BaPalo, Deputy Director

13-Apr-16

Backfill

PI_'T Driver

Non-Competitive

$15.00

$15.00 .

15-20

Part-time driver doesn't want fo
drive anymore

April 18, 2016

yes they provide transportation

of our county vets to VA

No

~ Already P/T
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‘Veterans Budget
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