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MEMO

Chairman of the Board
Members of the Personnel Committee:
Supervisors LaPointe, O’Brien, Shay, Suprenant, Pitts

Clerk of the Board

Chairman LaPointe has scheduled a Personnel Committee meeting for Thursday, February 9, 2017 at

9:00 am in the Board of Supervisors’ Conference Room #1, B244A, 2" Floor, County Office Building B, 383 Broadway, Fort

The Agenda is as follows:

Call to Order
Accept Minutes —January 12, 2016
Department Staffing Requests/Staffing Pattern Changes:
A. Staffing Requests
1.) Buildings & Grounds
a.) Building Maintenance Helper — Backfill
b.) Laborer — Seasonal — New Position in 2017 Budget
2.) DSS
a.) Social Welfare Examiner — Backfill
b.) Caseworker - Backfill
3.) County Clerk
a.) Account Clerk — Part-time- Backfill
4.) District Attorney
a.) Senior Clerk — Change from 40 hours to 35 hours —Staffing Pattern Change
b.) Clerk — Change from 35 hours to 40 hours — Staffing Pattern Change
5.) Public Health
a.) Public Health Emergency Preparedness Coordinator/Infection Control — Temporary
New Position — Due to Anticipated Retirement
Other Business

A. Backfill Requests

B. Employee Handbook Revision — Section 6.009 DSS Meal Reimbursement w/in County
C. Employee Handbook Revision — Section 7.001- Holidays

D. Exit Interview Policy/Form

E. Department Head Evaluation Form

F. Department Head Evaluation Schedule

Adjournment

****¥Committee Members: Please notify this office if you are unable to attend.****

DATE: February 3, 2017
Fort Edward, New York



